
Access the Annual 
Meeting Page

Step #1: From the EMI SIG 
SharePoint homepage, 
click on the Annual 
Meeting icon

Step #2: Click on the 
Annual Meeting 
Registration icon

Register for the 
Annual Meeting 

Step #3: Click on the 
Register icon to open the 
registration form
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Quick 
Tip…

You can click on the Edit icon to 

modify your registration at any time.
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From the Annual Meeting 

Page you can also access:

What are 
my options? 
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2018 Archive to 

download attendance 

certificates, photos,  

presentations, etc. 

Instructions to download 

the Mobile App

Lodging & Transportation 

links and information.

Meeting Agenda times, 

sessions, abstracts, 

presenter bios, etc.

Toolboxes with resources 

for Subcommittee 

Leaders, Presenters & 

Facilitators.
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Complete the Online 
Registration Form 

Step #4: Verify that your 
Name and Role appear 
as you would like to be 
displayed on your badge

Step #5: If interested, 
check the box next to 
the Pre-meeting 
Workshop you plan to 
attend on Monday

Step #6: Check the box 
next to each 
Subcommittee 
Breakout Session you 
plan on attending on 
Tuesday

Check the “virtual” box if 

you won’t be able to join 

us but would still like to 

participate in some 

Annual Meeting sessions 

via the DOE WebEx.

What are 
my options? 
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Quick Tip…

Contact EMISIGsupport@

nnsa.doe.gov if your 

Site/Facility does not 

appear in this list.

You’ll be automatically 

enrolled to attend the 

General Session on 

Wednesday morning.

Take Note!

5

6

There will be a variety of 15-minute exhibitor 

demonstrations scheduled throughout 

Tuesday’s Subcommittee Breakout Sessions. 

Need to see it to believe it?
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Step #7: Check one box 
next to the presentation 
you’d like to attend for 
each Concurrent Session 

on Wednesday 
Afternoon

Step #8: Check one box 
next to the presentation 
you’d like to attend for 
each Concurrent Session 
on Thursday Morning 
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You’ll be automatically 

enrolled to attend the 

General Session on 

Thursday afternoon.

Take Note!

Click this box to reserve 

and confirm your seat on 

the Y-12 and ORNL Site 

Tour bus.

Seating is 
Limited!



Step #9: Check one box 
next to the presentation 
you’d like to attend for 

each Concurrent Session 
on Thursday Afternoon

Step #10: If interested, 
place a check the box 
next Friday Post-meeting 
Workshop you plan on 
attending

Submit Your Annual 
Meeting Registration

Step #11: When finished, 
check the box that 
applies to your travel 
requirements

Step #12: Check this box 
to acknowledge WebEx 
recording 

Step #13: Click on the  
Submit button to 
complete your 
registration
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Need Help? Email EMISIGsupport@nnsa.doe.gov
or call (505) 845-4936 for assistance. 

Refresh

Go back to Step #4 if you 

want to change the way 

your Name and Role 

appear on your badge. 

You’ll receive an email 

that confirms you’ve 

successfully registered for 

the 2019 Annual Meeting.

Take Note!
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